
AWARDS Preparation 101

Award Types
There are various award categories with established criteria based on the achievement or level of performance. A brief description for each award can be found in CCPM Pamphlet No. 67. 
Honor Awards 				Service Awards
Distinguished Service Medal 			Isolated Hardship
Meritorious Service Medal 			Hazardous Duty
Surgeon General's Medallion 			Foreign Duty
SG Exemplary Service Medal 		Special Assignment
Outstanding Service Medal 			Crisis Response
Commendation Medal 			National Emergency Preparedness
Achievement Medal 				Bicentennial Unit Com.
PHS Citation 					Smallpox Eradication
						Response Service  
Unit Awards 					Global Response Service
Outstanding Unit Citation
Unit Commendation

Other Ribbons
Regular Corps

Awards Process
Nominations may be initiated by a fellow officer, co-worker, superior, or others. You can also write your own and then ask for someone to endorse the nomination. An award must contain a narrative with the following headings: award information, background, interventions, impacts/outcomes, and conclusion. Form PHS-6342-1 for a unit award or 6342-2 for an individual or honor award is completed and forwarded to the nominator for review and signature. Forms can be found at http://dcp.psc.gov/awards_forms.aspx.  

How to Write Award Narratives:

1. Identify an activity.  It may be part of the officer’s regular duties or an additional activity. 
1. Show the impact, demonstrated with data: lives saved, time and money saved.
1. Articulate going above and beyond the call of duty: provide examples of actions.
1. Highlight the level of achievement: above and beyond what is normally expected.

Next Step:
Locate your agency/OPDIV awards coordinator so you may learn of your organizational chain of command.  The OPDIVs have the delegated authority to approve the CM, AM, Citation, and UC. 

Guidance on PHS Awards can be found on the CCMIS website at: http://dcp.psc.gov/COAP_Criteria.aspx.

Questions can also be directed to Office of Commissioned Corps Operations (OCCO) Awards Coordinator at phsawards@hhs.gov 
