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ASIAN PACIFIC AMERICAN OFFICERS COMMITTEE

Office of the Surgeon General

United States Public Health Service

Minutes of the Meeting

18 October 2006
I. LOCATION/DATE/TIME:
Parklawn Building, Surgeon General’s Conference Room, Room 18-57, Rockville, MD;

18 October 2006; 1200 – 1305.

II. ATTENDANCE:
A. VOTING MEMBERS IN ATTENDANCE



Note: SC=Sub-committee








*participating via teleconference
CAPT Astrid Szeto

FDA

Chair 
CDR Soju Chang

FDA

SC Co-Chair, Leadership & Strategic 








Planning, Immediate Past Chair 
CDR Narayan Nair*

FDA

MOLC Representative
CDR Darius Yorichi*

IHS

SC Chair, Awards & Recognition
LCDR Susanna Choi*

FDA

LCDR Wei Guo


FDA
              SC Chair, Charter & Bylaws
LCDR Dianne Paraoan* 
FDA
Vice Chair, SC Chair, Leadership &        Strategic Planning
LCDR Angela Shen*

FDA

MOLC Chair, MOLC Representative
LCDR Joanne Shen*

IHS

Executive Secretary

LT Gilian Engelson*

NIH

Corresponding Secretary

LT Nazmul Hassan*

FDA

SC Chair, Public Relations
LT Eduardo Lim 

FDA

SC Chair, Communication
B. VOTING MEMBERS EXCUSED
CDR Hye-Joo Kim

CDC 

SC Chair, Career Development and 








Advancement
LCDR Marjorie Baldo

CMS

SC Co-Chair, Awards & Recognition

LCDR A. Karen Bryant

HRSA

LCDR Dan-My T. Chu
FDA
Treasurer, SC Chair, Membership & Nominations


LCDR Ryan Nguyen 

FDA

SC Chair, Recruitment & Retention
C. GUESTS

CDR David Kim*

CDC

CDR Rita Shapiro*

USCG

CDR Joannie Shen*

FDA

CDR Nita Sood


CMS

CDR Vien Vanderhoof*

NIH

LCDR Bach Nhi Beasley*

FDA

LCDR Jenny Doan*

DOD

LCDR Connie Jung*

FDA

LCDR Dianne Kelsch

FDA

             LCDR Mei-Ying Li

HRSA
LCDR Larry Lim

FDA
LCDR Kevin Ma*

HRSA
LCDR Quynh Nguyen*

FDA
LCDR Sarah Park*

FDA
LCDR Nitin Patel*

FDA
LCDR Chauha Pham*

NIH

SC Co-Chair, Membership & 

Nominations
LT Ivy Chan*


NIH
LT Jane Chen*


FDA

LT Ruby Lerner*

NIH
LT Varsha Savalia*

FDA

SC C-Chair, Career Development & 








Advancement

LT Paul Seo*


FDA
LT Christina Thompson

FDA
Mr. Nawab Siddiqui*

FDA

SC Co-Chair, Public Relations

E.                     VOTING MEMBERS ABSENT
LCDR Parmjeet Saini

HRSA 
LCDR Jedeon Virata

HRSA
F.                     EX-OFFICIOS

CAPT Deborah Yaplee

FDA

Past Chair 1997
III. STANDARD AGENDA ITEMS:

A. CALL TO ORDER:  The meeting was called to order on 18 October 2006 at 1200 hours by

              CAPT Astrid Szeto, APAOC Chair. 
B. MEMBER ROLL CALL:  LCDR Joanne Shen.
C. 
APPROVAL OF PAST MINUTES:  The minutes from the September 2006 meeting were             

               approved with minor changes, motioned by CDR Soju Chang and seconded.
IV.
REPORTS:
A. CHAIRPERSON: 
1. Extend welcome to everyone participating at the meeting/telecon.

2. At the end of the meeting today (1300-1330), CDR Lou Ann Rector will present a 30-minute teleconference training on Uniform Etiquette.  There is no handout material. 
3. The December meeting is cancelled as some of the officers may be busy with preparing the promotion materials or for holidays.  APAOC had 11 meetings this year.  November will be our last meeting and no training is scheduled.  If you think it can be useful, we can use the time for discussion on professional concerns/issues or we can simply adjourn the meeting early in November.  
4. CAPT Szeto sent out a call for nomination and self-nomination for the 2007 APAOC offices and Chairs/Co-Chairs of Subcommittees.  Please give it serious consideration as APAOC offers a great opportunity to hone leadership skills and officership.  Both are key qualities for professional advancement.  Voting members are expected to take an active role and contribute to APAOC in addition to attending monthly meetings.  General members can run for Co-Chair of Subcommittee and taking an active role in APAOC also enhances the chance of becoming a voting member.  We currently have 8 Subcommittees: Awards & Recognition, Career Development & Professional Advancement, Charter & Bylaws, Communication, Leadership & Strategic Planning, Nominations & Membership, Public Relations, and Recruitment & Retention.  Leadership positions do take time but it’s rewarding to see the difference officers can make.  Please email LCDR Chauha Pham, acting Chair of Nomination and Membership, and CAPT Szeto if you are interested or if you have questions.  We plan to put out a slate before the end of this month, hold the election in the first 2 weeks of Nov and announce the result on Nov 15, our next meeting. 

5. Our treasurer LCDR Dan-my Chu had a baby girl 2 weeks ago.  Congratulations!
6. If you or other officers want one free copy of the “Public Health Service Officer’s Guide: Protocol and Service Standards authored by CAPT (Ret.) James Knoben and CDR Alice Knoben, and

a. Can pick up at White Oak, contact Joe Tonning at 301-796-1011;  

b. Can pick up in Rockville, email CAPT Szeto at astrid.szeto@fda.hhs.gov.  She needs your name, rank, work location, and if you are a DC COA member.  She will refer you to the contacts at NIH and Parklawn when she confirms with who they are; 

c. If you are in the field, contact your area COA Chapter or Category Chair; or

d. If you want it mailed to you for a cost, contact COA at 301-731-9080.

7. CAPT Szeto was the MOLC representative to the CC Awards System Task Force (TF). She gave the second and final status report:

a. 
The TF reviewed multiple awards related materials and had a total of 4 
meetings (August 31-Sept 22, 2006) covering topics on:
i. Philosophy/Principles/Goals of an ideal award system
ii. Content (types of awards and badges)
iii. Processes (nomination, review (approve/disapprove), presentation, and evaluation of compliance)
b. RADM Moritsugu and CAPT Rutstein briefed the ASH on Friday, 29 September with recommendations.  
c. The briefing was mostly talking points and broad recommendations upon which policy will be built.  In addition to leaving the ASH with hard copies of the briefing, all the minutes of our meetings, as well as the files containing all the comments on the topics above were turned over to be used as a resource during the next phase of policy development.   
d. Basically we want a new awards system that is effective, efficient, equitable, with integrity, and can be evaluated continually.  Currently, there is no set timeframe for the new awards system as OCCFM needs to incorporate the recommendations made by the TF in formulating new policies. We also want the new system to be entirely web-based, meaning it relies on the modernized CC IT backbone.  
e. No report on how the briefing went.
8. 2006 COER:
a. This year, the COER is due to the Rater (direct line of supervisor) by Oct 16, (submit attachment 1 and assign a Rater); due to the Reviewing Official (sup’s boss) by November 6, and due to OCCO (OPF) by November 20.  

b. It’s critical to follow the prescribed process and format.  Make sure the entire attachment I and II fits in the screen and not truncated.  Be sure your supervisor and reviewer know the proper procedure to submit his/her portion of the COER. 

c.  There’s a technical problem with the electronic COER in generating automated email notifications.  Check with your supervisor to see if he/she receives an email that your COER is ready for review.  If not, OCCO recommends you to select the option to “Resend Rater Email” on the COER screen.  There should be an opportunity for you to view the score and attachment II and discuss with your supervisor before signing off for concurrence or non-concurrence.  The reviewer can then add his/her comments before submitting to OCCO.  Once the COER is submitted to OCCO, it cannot be revised.  

9. 2007 Promotion:

a. If you are up for promotion, 2 extra documents are needed: the Officer Statement (OS, you must transmit it directly to the OPF by December 31) and the Reviewing Official Statement (ROS, your reviewer must send it through agency liaisons, check for due date)

b. In addition to have a physical exam within the last 5 years, if you are up for permanent promotion, you must complete form DD-2807-1 (Report of Medical History) as well as a signed Disclosure Statement within 1 year prior to the expected permanent promotion effective date.  Mail or hand carry (DO NOT fax) documents to Medical Affairs Branch in Rockville.  Both forms can be downloaded from DCP website and do not need to be signed by physician.  The 5 year physical report needs to be signed by physician and also mailed or hand delivered to MAB.  

c. Make sure you meet the basic readiness standard by December 31 and maintain the standards till you actually get your promotion.  If you don’t meet the standards by year-end, you’ll lose the 5 pts for Precept 5.  If you get the 5 pts but let your standards lapses during the post promotion board administrative file review (normally in May-June) you will be removed from the promoted pool.  You are adviced to maintain your readiness standard as we all learned well that policies can change at a moment’s notice.  It’s your responsibility to meet each and every promotion requirement.    So be sure you are up to date with your immunization, BLS, and licensure, if applicable, etc.  

d. You are strongly encouraged to label your category specific formatted CV, continue education list, certificates of appreciation, etc. as instructed and fax them by late November.  The fax lines get very busy towards late December.  Allow a couple weeks before checking your OPF to be sure all the documents are scanned in correctly and belong to the correct section.  Licensure should be faxed to a different number. 

e. Check that your NACI clearance is on file and so are all your annual COERS.

f. This year, it looks like the EPP nomination process has a different timeline.  Check with your agency liaison as each one may have a slightly different due date.  For agency like FDA, some paperwork has to go through Center liaison before going to agency liaison, so the deadline can be earlier than stated by OCCO.  The emails said agency needs to submit the nomination to OCCO by November 1 and the nominated officers should have all documents faxed to their OPF by December 31, like regular promotion.  If the November 1 due date is correct, this is going to be very tight so CAPT Szeto suggested officers who believe they could be nominated for an EPP to get all documents ready for submission.  Supervisors have to be very efficient in preparing the COER and ROS before submitting the EPP nominee names to the agency and the agency officials have to meet to decide on the agency nomination list.  Last year, FDA notified CAPT Szeto of her EPP nomination in late January and she had about 10 days to submit all her other documents. 
g. Please refer to the Health Service category CPO recommendations on COER writing that was sent through our Weekly FYI.

10. Annual PHS Dining Out is November 11, 2006 at the USUHS cafeteria in Bethesda.  RSVP to Joan Hunter at jhunter@psc.gov.
B.  TREASURER REPORT:
1. LCDR Chu is on maternity leave.  CAPT Szeto stated that the balance of the COF account was $1748.71.  The APAOC coin balance is $841.66.
C. MOLC REPORT
1. MOLC report given by LCDR Angela Shen.  MOLC is sponsoring a reception for the ASH.  BCOG is taking the lead on the planning of this meet and greet for the ASH.

2. APAOC was the first to distribute the voting membership nomination packet to Surgeon General’s office.  SAR packets will be sent through LCDR Shen by early January 2007.  

3. MOLC has breakdown of minority officers in CC.  These details are on the MOLC website.  Data from 1985 to 2006.  There is an increase in minority officers since 1985.

4. MOLC Charter is expected to be ready for a submission of updates by early 2007.

5. CC Cultural Competency White Paper submitted by MOLC was well received by the OSG.  Currently MOLC is in the implementation phase with OFRD for BOTC.  There is a focus group collecting information on cultural competency and implementation in the CC.

6. Dec 2006 MOLC meeting will be cancelled.  Instead, a happy hour is planned for the 3rd Monday of December at Clyde’s in Rockville.  Everyone is invited.  Information to follow.
7. Next year’s MOLC Chair will be from AIAN group with the Vice-Chair from BCOG.  APAOC will be the recorder and the Hispanic group will be the secretary.

8. MOLC has increased committee presence from 1 group to 6 groups this past year, including COA Board, OSG Awards Committee, Commissioned Officers’ Time, Policy and Implementation Committee.

9. There is a new area on the MOLC website called the Chair’s Corner.  It highlights the four groups activities for the CPOs and PACs.  It was last updated from June-July 2006 accomplishments.  Input will be requested for year end accomplishments.  CAPT Szeto would like to submit a report by November 2006 for inclusion.

D. SUB-COMMITTEE REPORTS
1. AWARDS AND RECOGNITION:
a. CDR Yorichi sent out email for eligible voting members to submit information for Special Assignment Ribbon.  Criteria include:  voting member (appointment letter for Surgeon General), 30 days of consecutive or non-consecutive days of activities since May 3, 2004.  Deadline is Dec 1, 2006 to submit your activity log to CAPT Astrid Szeto.  (4 hours or more counts as 1 day, meeting days count as 1 day, less than 4 hours a day counts as 0.5 day)
2. CAREER DEVELOPMENT:
a. CDR Hye-Joo Kim gave the report.  The SC is finalizing the mentorship survey which will be submitted to the mentors and mentees.  The SC is looking for help is distributing this so that the participants can be surveyed anonymously.  LT Lim is assisting with this project.  Early next year, certificates of appreciation will be sent to mentors who contact their mentees at least 6 times during the calendar year 2006.
3. CHARTER AND BYLAWS:
a. CDR Wei Guo and LCDR Mei-Ying Li stated that SOPs has not been started yet.  Officers are encouraged to log their activities.  The MOLC Charter and Bylaws revision should be finished in 3 more meetings.
4. COMMUNICATIONS:  

a. LT Lim is awaiting final draft on Mentorship survey.
5. LEADERSHIP AND STRATEGIC PLANNING:

a. LCDR Paraoan will be sending back the Strategic Plan back to the Chairs of SC for updating.  
6. MEMBERSHIP AND NOMINATIONS:
a. LCDR Chauha Pham (acting for LCDR Dan-my Chu) presented the report.  Seven officers were selected for the 2007 Voting Members.  There were 3 officers from FDA, 2 officers from HRSA, 1 officer from OS, and 1 officer from CDC.  The officers are:
LCDR  Paul Jung      OS
LCDR  Sianat Kamal   HRSA
CDR David Kim  CDC
LCDR Yong Kong   FDA
LCDR  Mei-Ying Li   HRSA
CDR  Sarath Seneviratne   FDA
CDR  Joannie Shen   FDA
b. The packet of voting members was sent to OSG.  The welcome letters have been sent out to officers.  Regret letters will be sent later.

c. CAPT Szeto thanks everyone who applied and welcomes reapplications next year.  She thanks all officers for taking an active role.  

7. PUBLIC RELATIONS:

a. LT Hassan says the ASH reception will take place January 18, 2006 from 2-4 pm.  The event will be informal and the location is TBA. Appetizers will be served.  Funding will be decided later.  
b. BCOG will be providing their coin.  CAPT Szeto will likely be presenting the APAOC coin as well.  Photo opportunity with the ASH will be available.  

c. Mentors please take time to contact your mentees.  

8. RECRUITMENT and RETENTION:

a. LCDR Nguyen is excused.  CAPT Szeto reports that next week is National Pharmacist Week.  CAPT Sharon Gershon is coordinating a few events.  Please email her at Sharon.gershon@fda.gov if you would like to volunteer for any events. 
b. Tips for recruitment when going to a college: contact the department head of the section you are interested.  A higher turnout is expected than just going through a general recruitment office.  OCCO has handouts and freebees to hand out.  They also have portable and table top setup.  Contact CAPT Szeto if you are interested.
9. ad hoc COIN MERCHANDISING SUBCOMMITTEE:

a. More than 100 APAOC coins are left.  Please buy one for your supervisor.  LCDR Paraoan also has some at Whiteoak. CDR Lanchi Nguyen has some at Parklawn.  

E. PAC Reports:  None.
IV. ANNOUNCEMENTS:    None
A.  Presentation by CDR Lou Ann Rector on Uniform Etiquette.  No presentation materials available.
V.
ADJOURNMENT – NEXT MEETING:
CAPT Szeto adjourned the APAOC meeting at 1305 hours. Next month’s meeting is scheduled for 
15 November 2006. 

VI.      HANDOUTS:  
None
Respectfully submitted by:

LCDR Joanne Shen
Date: 10/18/06

CAPT Astrid Szeto
Date: 10/18/06
Executive Secretary



Chair

